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[image: ]REPLY TO ATTENTION OF

COLORADO NATIONAL GUARD
JOINT FORCES HEADQUARTERS
6848 S. REVERE PARKWAY 
 CENTENNIAL, CO 80112


Office Symbol                                                                                                                     28 November 2012

MEMORANDUM FOR Human Resource Office, Centennial CO, 80112

SUBJECT: Superior Qualification Memorandum for (Last Name, First Name, Last Four) 



1. The individual has approximately (# of years) experience performing in the following position(s).  
The individual possesses the following skills/traits that make him superiorly qualified for the position. 

2.  The individual has the following certificates, education and training adding to his/her experience.  

3.  The individual demonstrated a competency that is far above….. 

4.  POC for this memorandum is the undersigned at (put “.mil” e-mail address here), 720-250-1100
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